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Add and verify a new business location

You can add up to 100 single listings; if you have more than 10, we encourage you to add your listings as a bulk upload.

To add and verify a new business location, follow these steps:

1. From your dashboard, click the Gear icon, then select Add a listing.

Enter the name or address of your business and select your business if it appears in the drop-down menu.

3. If you don’t see your business listed in the menu, click No, these are not my businesses or I’'ve correctly en-
tered the business. You'll then be prompted to enter some details for your business. Make sure you enter an
accurate, complete street address, and a phone number which reaches your business directly.

IS

After you complete your business information, click Submit.

You will have one or two different verification options:

Note: If your address changes before you're verified, you'll need to generate a new PIN via postcard or phone; listings
are allowed a limited number of PIN attempts over time. You won’t be able to update the business’s name until the veri-
fication process is complete. If you're having any verification issues, contact us.

View article in Help Center
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Getting started with a business listing in Google
Places for Business

-3

Why add your business information with Google Places for Business?

Using Google Places for Business helps you get your business found on Google. It also allows you to connect
with your customers and let them know the latest information about your business.

How it works

Google uses data from many sources to compose local business listings. Each listing includes information from
one or more sources, such as third-party providers, user edits, and verified business owner records. To make
sure the basic information you submit is accurate, we'll ask you to verify it first by entering a PIN that will be
sent to either your business address or phone number.

You can add other information to the listing too, including a description of your business, photos, reviews, or
information about hours. You can learn more about the features in Google Places for Business here.

Before you get started, there are a few things to keep in mind:
It's free.

Adding your local business information to Google Places for Business is free, and Google doesn't accept pay-
ment to include particular listings or sites in our search results. However, we do offer locally-targeted advertis-
ing through our AdWords program, as well as the opportunity to give your customers deals or discounts
through our Offers program.

Every business listing must have a mailing address.

This is the physical address where mail can be sent to your business. If you work from home or you are a mo-
bile-only business you can take advantage of our service-area settings instead. Learn more.

Check out our quality guidelines.

In order for your business location to be approved to appear on Google, it should follow our guality guidelines.
Be sure to familiarize yourself with them.
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When adding your business information via Google Places for Business, make sure that your internet browser is
Chrome, Firefox, or Safari to ensure that it publishes properly.

To start creating a free local business listing, go to Google Places for Business and sign in with your Google
account. If you don't already have a Google account, click Sign up now to create a new Google account.

Note: If your business has more than 10 listings, you should use our bulk uploader tool at plac-
es.google.com/manage.
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